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MESSAGE 


FROM THE 


MINISTER 


| am sure you realize that no longer is a university or college degree a sure 
passport to a job. However, this is no reason to drop out rather than strive 
for a higher education. Indeed, very rapid technological change and the 
fastest growing labour force of any Western industrialized country, resulting 
in an increasingly competitive environment, make it all the more important 
for you to pursue further education beyond the high school level. Certainly, 
those with higher qualifications will have a better chance of obtaining 
employment which is rewarding and commensurate with their ability. 


Two levels of higher education readily available to you are provided by the 
university and community college. They have expanded rapidly over the 
past few years and they offer a rich variety of courses based upon, and 
responsive to, the present and future needs of an expanding labour market. 
Employers have a high regard for their graduates. 


Thus, career alternatives are many and varied. This booklet provides you 
with information about them. It is designed to make you aware of the career 
opportunities which are available through the universities and community 
colleges and should help you to make a very important decision. 
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Robert Andras 
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General 
Information 


Community College and University 


To Guidance and Counselling Personnel 


This book is provided as a first step in career counselling. 


It is not intended to be a final answer. Once it has been 
used to determine the student's interest area, in-depth 
research in the particular field will be needed. You, as 
guidance personnel, will be called upon to show the 
student where further information can be found. 


To The Student 

In designing this publication for your use, it was de- 
cided to give you basic information with which to 
begin your career search. Further work and study on 
your part will be necessary to determine the specifics 
of your chosen field of study and your career area on 
graduation. This publication is only one of a number of 
student employment information services. Use it wise- 
ly, and good luck. 


Remember, the written copy in this publication relates 
to career opportunities and gives a general description 
for career orientation. The tables at the end of each 
section show a listing of what each of Canada’s post- 
secondary institutions offer in courses leading to a 
specific degree or diploma under the section heading. 


To obtain further information on the degree or diploma, 
you should write the Registrar or Director of Admis- 
sions of the particular institution in which you are 
interested. For additional information on a career or job 
area, you should discuss future plans with a guidance 
officer, teachers, people already employed in the area 
that is of interest, counsellors and parents. 


How Long Will it Take to Reach 

Your Particular Goal 

At community colleges, most courses are two years in 
length. Some more specialized courses take three years 
and a recent trend is to develop one year courses in 
some skill fields. 


Most universities in Canada have a four-year program 
leading to a bachelor’s degree. However, some of our 
academic institutions offer different programs. Ata 
number of universities one can obtain a three-year 
general degree which is a good, sound education. Few, 
if any, of these degrees qualify one for employment in 
professional fields. 


Other universities offer a bachelor’s degree, after four 
or five years of study, giving the student deeper insight 
in a specialized degree area such as history or chem- 
istry. 


In Quebec, degrees are granted in three years after 
completion of a two-year (arts or science) program in 
a public college (CEGEP) which brings the full degree 
to five years of post-secondary school studying. 


Masters’ degrees vary in length but usually 18 months 
to two years is the time involved. Doctorates in any 
given subject are two to five years of study after a 
master’s degree. Applications for special consideration 
in the post graduate field must be discussed carefully 
by the student with the particular school in question. 


How Much Will Your Post-Secondary 
Education Cost 

The cost of a university education will change greatly 
from university to university and even from discipline 
to discipline and may vary from $1,200 to $2,500 per 
year. For instance, medicine is one of the more costly 
fields of study while a general arts degree is consider- 
ably less expensive. At the community college level, 
four provinces: Quebec, New Brunswick, Nova Scotia, 
Newfoundland, have no tuition charge. The remaining 
community colleges have tuition fees up to $200 per 
year. Expenses which should be considered are: tuition, 
residence costs, laboratory costs, student union fees, 
books, and individual spending habits. 


Although cost is sometimes a frightening aspect of 
continuing education, each province has set up finan- 
cial programs. Along with scholarships, bursaries, 
fellowships, grants and awards, the provincial organi- 
zations for financial help bring university well within 
the reach of any capable Canadian student. The table 
lists sources of provincial financial aid. 


For information on loans write to the following addresses: 


NEWFOUNDLAND 
Canada Student Loans 
Authority 


PRINCE EDWARD ISLAND 
Canada Student Loans 
Committee 


NOVA SCOTIA 
Nova Scotia-Canada Student 
Loans Committee 


NEW BRUNSWICK 
Department of Youth 


fSOUEBEG 
Student Aid Service 


ONTARIO 
Department of College and 
University Affairs 


MANITOBA 
Department of Education 


SASKATCHEWAN 
Department of Education 
Avord Tower 


ALBERTA 
Student Assistance 
Board 


BRITISH COLUMBIA 
The British Columbia 
Student Aid Loan Committee 


YUKON TERRITORY 
The Student Financial 


Assistance Awards Committee 


NORTHWEST TERRITORIES 
Superintendent of 

Education for the 

Northwest Territories 


Department of Education 
Confederation Building 
St. John’s, Newfoundland 


Department of Education 
Charlottetown, 
Prince Edward Island 


Department of Education 
Box 578 
Halifax, Nova Scotia 


Fredericton 
New Brunswick 


Department of Education 
Gov't. of the Province of Quebec 
Quebec City 


Student Awards Officer 
Suite 700 

481 University Avenue 
Toronto 2, Ontario 


Student Aid Officer 
1181 Portage Avenue 
Winnipeg 10, Manitoba 


Victoria Ave. & Hamilton St. 
Regina, Saskatchewan 


Department of Education 
Administration Building 
Edmonton, Alberta 


c/o Department of Education 
Victoria, British Columbia 


c/o Superintendent of Schools 
Box 2703 
Whitehorse, Yukon Territory 


c/o Education Division 
Department of Indian 

Affairs and Northern Development 
400 Laurier Avenue, W. 

Ottawa, Ontario 


“The Province of Quebec relies on its own student assistance scheme instead of participating in the Federal plan. Accordingly, students who are residents of the 


Province of Quebec can apply for financial assistance to the Student Aid Service. 


Employment 
Several factors should guide the employment oriented 
student entering post-secondary education. 


Approximately 150,000 students graduated from 


Canadian community colleges and universities in 1972. 


There were 75,000 community college graduates, 
70,000 at the bachelor’s level, 10,000 masters and 
close to 2,000 doctoral graduates. 


The changing definition of what constitutes a univer- 
sity or community college student, makes it difficult 

to assess trends and enrollments unless one looks at 
the overall totals of post-secondary students. This total 
increased by almost 12 percent, from nearly 430,000 
in 1970-71 academic year to 480,000 in 1971-1972. 
The 1971-1972 figure included about 310,000 univer- 
sity students and about 170,000 community college 
students. 


In the short (and to a lesser extent the medium) run, 
educational output or the supply of highly qualified 
manpower is already fixed. The reason is because this 
potential manpower is already in the various educa- 
tional streams and will be coming on the labour market 
in the next year or two. The present labour market 

will not absorb all the graduates without difficulty. 

In the medium and long runs, however, the demand 
for highly educated manpower is going to continue to 
increase, as the tasks of society become increasingly 
complex and as technological advances continue. 

It should be noted that the number of jobs in the 
professional and technical occupations rose by half a 
million between 1957 and 1970. This trend is expected 
to continue. 


The long-term trend of occupational employment for 
Canada has been that of a faster increase in the pro- 
fessional, technical and managerial occupations 
than the average increase in employment in all 
occupations. 


What is not certain at this point, however, is how 
supply will adjust to the altered labour market situa- 
tion. Even though projections indicate a continued 
expansion, it is possible that in several fields of study 
the demand for higher education may taper off, as 
students get discouraged at the prospects of employ- 
ment. Other areas may increase. People are very con- 
cerned about their ecological survival, about the 
provision of social services to the underprivileged of 
our country, about the need for increased international 
aid for developing nations, and also the need for 
better use of free time for recreation purposes. 


Perhaps the high school graduate today should con- 
sider expertise in some of these fields, not instead of, 
but along with their consideration of the more tradi- 
tional fields like law, teaching and engineering. 
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Summer Employment 
On Campus placement services personnel point up the 
high correlation between gainful summer employment 
and the acquiring of positions on graduation. Summer 
employment in the student's field of study is best, 

but good practical experience in any field is a great 
asset for the new graduate on the employment market. 


In recent years, the influx of large numbers of students 
seeking summer jobs has become a regular character- 
istic of Canada’s summer labour force. There are over 
one million students from high school and all post- 
secondary institutions looking for employment each 
summer. Although many are successful; regionally, 
disparities still exist. For instance, in 1971 the Quebec 
and Atlantic regions had the highest student unem- 
ployment rates. These regional disparities are expected 
to continue though Federal Government programs 
contribute to a reduction of these inter-regional 


differences. 


In the summer of 1971 students of community colleges 
worked an average of eleven weeks. The table shows 
not only average gross earnings but their savings 

as well. These figures will act as a guide to earning 
powers for the community college students next 


summer. 


PROVINCE 
OF STUDY 


AVERAGE GROSS 
EARNINGS 
FROM 
SUMMER WORK 


AVERAGE 
SAVINGS FROM 
SUMMER WORK 


Newfoundland 

Prince Edward 
Island 

Nova Scotia 

New Brunswick 

Québec 

Ontario 

Manitoba 

Saskatchewan 

Alberta 


British Columbia 1250 


Male Female Total 
785 380 730 


640 400 590 
685 §30 635 
705, 485" 625 
1030 495 920 
805 510 770 
770 =©440 =~ 690 
965 635 895 


Male Female Total 
310 190 295 


hea TID 3215 
2250S Old 205 
3605 3250) 325 
440 265 405 
SoU. 225 S315 
360 §=6245 «= 330 
440 300 410 
0095, 6335/5. “520 


During the summer of 1971 university students worked 
one week more on the average than the previous 

year. The accompanying chart shows their gross 
earnings as well as their savings for that period and 
gives an indication of savings for students in relation 
to their earnings. 


AVERAGE GROSS 


PROVINCE EARNINGS AVERAGE 
OF STUDY FROM SAVINGS FROM 
SUMMER WORK SUMMER WORK 
Male Female Total Male Female Total 
Newfoundland 810 620 750 Sou 235 305 


Prince Edward 
Island 940 560 785 320 305 315 


Nova Scotia 1000 655 865 525 360 465 
New Brunswick 1050 665 910 515 405 475 
Québec 1090 775 995 555 435 520 
Ontario 1300 745 ~=+1110 700 460 615 
Manitoba 1360 795 1145 645 410 555 
Saskatchewan 1395 720-1155 690 455 605 
Alberta 1625 830 §=©1340 750 445 640 


British Columbia 1570 = =880 1330 920 535 785 


STARTING SALARIES FOR COMMUNITY COLLEGE STUDENTS GRADUATING 
IN THE YEARS 1970 to 1972 
(Dollars per Month) 


Students Students Students 
Discipline Graduating Graduating Graduating 
in 70 in 71 in 72 
Commercial 
Accounting and Financial Management 495 505 525 
Business Administration 505 490 495 
Computer Programming 520 545 565 
Industrial Management 535 316) 0) 550 
Marketing and Retailing D115 530 545 
Secretarial Science 370 420 480 
Applied Arts 
Journalism 540 530 XXX 
Library 400 520 520 
Nursing 455 490 490 
Recreation 490 495 XXX 
Social Service 480 540 600 
Technologies 
Agricultural 480 450 440 
Architectural 520 550 XXX 
Biochemistry 500 545 600 
Chemical 030 545 545 
Civil 535 545 545 
Drafting 455 485 480 
Electrical 550 565 570 
Electronic 505 545 545 
Food 445 450 XXX 
Forestry and Forest Products 530 565 XXX 
Gas, Oil, Petroleum 530 5D 610 
Instrumentation and Control 575 570 645 
Mechanical 540 560 565 
Medical Laboratory 440 505 520 
Medical Radiological and X-Ray 440 520 515 
Metallurgical 559 570 580 
Mining 635 605 595 
Survey 530 505 XXX 
The starting salary rates which appear in the accom- The figures reported are national averages covering all 
panying table were derived from surveys of employers types of employment for graduates in a particular 
of new community college graduates throughout the discipline. Where related courses in one discipline are 
country. These are average starting salaries and in- offered, such as one-, two- or three-year courses, 
dividual graduates frequently receive significantly the rates for graduates of the longer course have been 
different starting salaries than those in the table. used. The figures for 1970 and 1971 are actual while 
These differences are often the result of such factors the figures for 1972 are estimated. 


as the geographic location and individual character- 
istics of the employer or of the new graduate. 


AVERAGE STARTING SALARIES FOR UNIVERSITY STUDENTS GRADUATING IN 1971 and 1972 
(Dollars per Month) 


DISCIPLINE OF STUDY 


BACHELOR DEGREES 


GRADUATE DEGREES 


Pass Honours Masters Doctors 
71 72 a 72 vA 72 71 2 
Arts: 
All Fields 535 570 580 610 gas) 750 955 980 
Economics 550 595 600 625 740 750 1040 1065 
Geography 540 590 600 600 675 675 885 920 
History 520 — 570 620 720 700 950 970 
Industrial Relations — — 580 650 680 700 — — 
Language and Literature 520 620 570 640 730 790 920 900 
Political Science 540 —. 565 620 720 750 925 925 
Psychology 505 545 510 565 T15 785 970 1080 
Sociology 565 _ 565 635 745 — 935 975 
EEE eee 
Science: 
All Fields 600 615 655 675 740 750 940 955 
Biological Sciences 555 585 635 605 675 675 920 910 
Chemistry 655 635 695 700 S15 — 955 950 
Computer Science 605 605 630 650 705 780 985 — 
Geology 650 690 685 700 LS 780 930 980 
Geophysics — — 690 690 _ 810 — — 
Mathematics 580 603 660 675 740 750 1000 1040 
Physics 590 — 640 640 675 — 900 _ 
ee rg WE ee 
Commerce and Business Admin. : 
All Fields 605 625 830 860 TO) 1185 
Accounting Majors 620 645 — = _— — 
Commerce and Bus. Admin. 610 635 850 895 — — 
Employed as C.A. Students 605 615 685 690 — — 
a ee ge ee ee 
Engineering: 
All Fields 680 700 TIS 780 980 1030 
Chemical 675 655 760 760 1030 — 
Civil 690 695 785 800 1050 — 
Electrical 675 690 765 780 950 1000 
Industrial 685 700 — — _— — 
Mechanical 685 740 q75 780 995 1040 
Metallurgical 700 TES) FIRS — — — 
Mining 735 730 — — — — 
aie es ee ee ee On ee ee PE Re ee 
Other Fields of Study: 
Agriculture 600 630 685 LO 980 1030 
Architecture 680 695 — ~~ — 
Education 640 680 850 850 1065 1155 
Forestry 685 750 — — — _ 
Home Economics 665 700 —_ — — = 
Law 750 760 — — — — 
Law (as articling students) 435 425 — — — — 
Library Science 685 690 715 710 — _— 
Nursing 585 595 815 835 _- — 
Pharmacy e725 790 
Physical Education 650 670 815 -- _. _ 
Physiotherapy 590 605 — _ — -- 
Social Work 640 748) 820 800 _ _ 


Includes B.A.’s and B.Sc.’s with Teacher Training 


The starting salary rates presented on the accompanying 
table are average starting salaries derived from surveys 
of employers of new university graduates. Individual 
graduates frequently receive significantly different rates 
than those in the table. Those differences are often the 
result of such factors as characteristics of the employer 
or new graduate and geographic location of the 
employment. 


Rates for students obtaining pass or honours Bachelor's 
degrees are given for those in Arts and those in Science, 
whereas only one rate is given for students obtaining 
Bachelor's degrees in Engineering, Commerce and 
Business Administration or in other fields of study. 
Figures for 1971 are actual while 1972 figures are esti- 
mated by the above statement. 


“‘On Campus” Counselling and 

Placement Service 

With a major accent on youth and its real problems, 
our society has become very conscious of and spends 
a great deal of time and money in providing special- 
ized services to youth. To this end, the Department of 
Manpower and Immigration and many universities and 
community colleges have united in an effort to aid 
youth and the employer to achieve satisfying efficient 
employment of the young people of Canada. 


Most post-secondary campuses in Canada have pro- 
vided their students with a Career Counselling and 
Student Placement service. The majority of these ser- 
vices are staffed and supplied in conjunction with the 
Department of Manpower and Immigration. Other 
offices are run privately by the institutions themselves. 
They all provide a three-stage service. Stage one is 
designed, through personal interview and campus 
contact, to build a resume on each student requesting 
this service. 


Stage two is setting up an interview schedule with 
employers on campus, and stage three is further follow- 
up if the student does not find suitable employment 
under stage two. 


As professional and technical demands increase, so 
increase the demands for qualified personnel in these 
areas. To assist in meeting this demand for Canada’s 
youth, Student Placement Officers on campus provide 
several services. Through personal interviews, they 
assist the students to find a desired area of employment 
and then assist in finding part-time, summer, and most 
importantly, permanent employment, as far as possible, 
in these areas. So interference with studies is minimal, 
they accommodate both local and national employers 
for interviews ‘on campus”. The office also provides 
direct name and address communication with em- 
ployers who do not visit the campus. It also suggests 
other areas, sometimes of secondary interest, so that 
the student’s opportunity is increased. 


All Canada Manpower Centres on campus, private 
student placement offices, and local Canada Man- 
power Centres across Canada list job vacancies. Stu- 
dents should check these sources early in the academic 
year so that they have time to explore the opportunities 
that exist before graduation. 


The placement office and the university faculty and its 
committees in recent years have developed a very close 
liaison. This greatly assists the placement office in 
being able to assess the needs of the student in the 


8 


employment area. It also has developed a strong link 
between industry and the university so that better 
understanding of the needs of the employment market 
is being developed by faculty. This often assists in the 
up-dating of courses and the invitation of industrial 
experts to give in-course seminars. 


The Career/Placement service is able to give sound 
counselling in the career area. Much of the counselling 
material is provided by the Department of Manpower. 


The Department, with a vital interest in improving its 
service and information to youth, augments its Canada 
Manpower Centres and the private placement services 
with several publications. These provide current in- 
formation to both career counsellors and students, on 
labour market information, starting salaries of the cur- 
rent year, supply and demand for new graduates, 
listings of employers interested in hiring new graduates 
of post-secondary institutions, and other career in- 
formation. The titles of the main publications are: 


University Career Outlook 
Community College Career Outlook 
Supply and Demand of New University Graduates 


Requirements and Average Salaries for New University 
Graduates 


Requirements and Average Salaries for New Com- 
munity College Graduates 


Directory of Employers of New University Graduates 


These publications are available at the Canada Man- 
power Centre on campus or at other Canada Man- 
power Centres. 


Because of the highly competitive nature of today’s 
labour market, it is suggested that students keep them- 
selves very aware of the problems and trends in the 
employment market throughout the period of their 
post-secondary education. For those who wish em- 
ployment following the final year of their studies, the 
search for a position should start early in the fall. All 
students are recommended to avail themselves of the 
services and information of the campus placement 
office so that they are able to have a complete picture 
of their employment opportunities. 


To Parents and Students— 

A Thought on University Education 

This year may well mark a significant change from an 
era of remarkable expansion in university education in 
Canada, which has gone forward without substantial 
pause since the late 1950's. The unexpected down- 
ward shift in the rate of increase in enrolments, which 
was not expected until later in the 70’s, and the end of 
the post-war “baby-boom”, may be an indication that 
many people—and particularly those of university age— 
are re-assessing the purpose and meaning of the 
university for them. | think this is healthy. 


In recent years, much emphasis has been placed on a 
supposed correlation between earning a university 
degree and finding a satisfying job. | have never felt 
this relationship to be central to the university's respon- 
sibilities, nor do | feel that successful university work 
could or should be designed to guarantee a job. 


The mission of the university in my view is to provide 
the milieu and resources which together offer the 
opportunity for students to develop their intellects for 
rigorous thought, through whatever academic dis- 
ciplines they may find interesting while they are stu- 
dents, and also thinking ahead in varying degrees to 
their subsequent careers to offer opportunities for ac- 
quiring knowledge in areas related to possible future 
work and interests. 


Today, much is made of the fact that a Bachelor's 
degree seems to be far from a guarantee of a job. 
Perhaps this is true, and some studies of occupational 
trends are indicating that it may well be the case in 
certain areas of work. But to view the university's 
function in this narrow way ignores the broader pur- 
pose of a university education, which is, simply put, 
to develop the capacity for rigorous thinking in those 
availing themselves of the opportunity. These studies 
also seem to suggest that after several years beyond 
the degree-earning age, those who have achieved a 
university degree tend to advance more quickly than 
those who have not. For me this confirms that the full 
value of university experience, both for the individual 
and for society, lies more in the asset of a trained mind 
which can be applied in diverse areas rather than as an 
admission ticket to a particular sector of the work 
world. 


If a young person is especially concerned about a job 
on graduation, he should in many cases think of other 
institutions that are explicitly more directed at preparing 
their students for contemporary occupations. These 

can provide a satisfying and effective preparation for 


those who do not wish to take part in the broader scope 
of the university approach, and who wish training 
closely related to a specific kind of job. Nor does my 
conception of the university's function suggest that a 
broad degree of mental growth cannot be achieved in 
other ways outside a university, ways which may be 
very satisfying for different people. As is coming to be 
recognized by more and more people, there is no reason 
that any one approach or mode of learning should ex- 
clude for all time any other approach or mode for any 
individual. People have changed and will continue to 
change their interests and aspirations during their lives; 
consequently they have changed or will continue to 
change the institutions or ways through which they 
seem to achieve their new goals. 


This is as it should be in a complex and evolving world, 
and this is the context in which | see our universities 
continuing to play their part. For those who wish to 
benefit from the systematic development of their ca- 
pacity to confront and deal with abstract thought and 
ideas, or who wish to go more deeply and rigorously 
into the processes of understanding one or more of the 
areas of knowledge which comprise the study of man, 
society, and nature, the universities should continue to 
provide the resources and opportunities. For those 
who wish to focus more directly on particular training 
or practical area, perhaps only for a particular period in 
their lives, other institutions or kinds of experience will 
be more appropriate. 


It remains only to emphasize that while | do not see a 
university education as solely preparatory to work, | do 
not think the previous emphasis on career relevance 
should be discarded in an over-correction. The university 
should both continue to offer students the chance to 
understand their world and try to equip them better to 
take part in shaping its future along with their own. 

No easy task, but that is why universities can be such 
fascinating communities to many with searching minds. 


A. D. Dunton 

President and Vice-Chancellor 
Carleton University 

Ottawa, Canada 

February, 1972 
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To Parents and Students- 
A Thought on Quebec CEGEPS 


For a few years Quebec has been redefining its 
educational structures. 


Principle studies undertaken are the Tremblay report on 
technical education, Parent Committee on general 
education, and the Rioux Committee on artistic educa- 
tion. In close relationship with these other important 
projects dealing with parallel education, let us foresee 
new developments in education. 


It should be noted that all of these studies have brought 
about major changes as a part of the quiet revolution. 


It can be said that nowhere in the world can be found 
a similar consciousness about pedagogy as in Quebec. 
The creation of universities and the reorganization of 
primary and secondary schools are examples of how all 
levels of education are being touched. 


New for Quebec, and perhaps a completely new level 
in the educational system, the CEGEP’s are innovators 
in more than one way. With the creation of the 
CEGEP’s, the Quebec school system counts four 
distinct educational levels. 


The CEGEP is mandatory as an intermediary step 
between secondary and university education. It is 
geared to the seventeen-to nineteen-year-old wishing 
to attend university or desiring a higher level of em- 
ployment, and to adults who want to complete their 
professional training, depending on the labour market. 


CEGEP is a system in which the function Is to give for 
a certain area the valuable training which was formerly 
exclusively offered by the classical colleges, technical 
institutions, teacher's colleges, nursing schools, and 
schools of art. 


These institutions are co-ordinated by the Director of 
General Education (DIGEC) and governed by public 
corporations formed by the Professional and Technical 
College Law (Bill 21), Province of Quebec. However, 
there are some private institutions giving courses at 
the same level and they are recognized by the DIGEC. 


These structures are new in the Quebec education and 
administrative law. Like a school board, a CEGEP 

is a public corporation. However, the administration 
board is not voted directly by parents and citizens. 
Like a private institution, the CEGEP is relatively 
autonomous. 


In its actual form, the administration council of a 
college is composed of 19 persons coming from social 
economic groups of the territory, professors, parents, 
students, the director general, and director of studies. 
Finally, the registrar or the general secretary of the 
college works as secretary of that same council, all 
helping to update Quebec’s educational system with 
amazing rapidity. 


Maurice Girard 
Secretary General 
Collége Du Vieux Montréal 


List 
of 
Universities 


The following is a complete list of the universities in 
Canada as found in the Tables of Studies at the end of 
each major section of this publication. The purpose of 
this list is to enable the reader to identify and locate 


each institution. 

Newfoundland 

Memorial University of 
Newfoundland 


Prince Edward Island 


University of Prince Edward Island Charlottetown, P.E.|. 


Nova Scotia 
Acadia University 
Dalhousie University 


Mount Saint Vincent University 


Nova Scotia College of 

Art and Design 
Nova Scotia Technical College 
St. Francis Xavier University 
St. Mary’s University 


New Brunswick 

University of Moncton 
Mount Allison University 
University of New Brunswick 


Quebec 

Bishop’s University 

Loyola of Montreal 
MacDonald College 

McGill University 

Sir George Williams University 
Laval University 

University of Montreal 
University of Québec 


(Campuses at Chicoutimi, Hull, 
Montreal, Quebec City, Rimouski, 


Rouyn, Trois-Riviéres) 
University of Sherbrooke 


Ontario 

Brock University 
Carleton University 
Lakehead University 
Laurentian University 
McMaster University 
Ontario College of Art 
Queen’s University 
Royal Military College 
Ryerson Polytechnical Institute 
Trent University 
University of Guelph 


St. John’s, Nfld. 


Wolfville, N.S. 
Halifax, N.S. 
Halifax, N.S. 
Halifax, N.S. 


Halifax, N.S. 
Antigonish, N.S. 
Halifax, N.S. 


Moncton, N.B. 
Sackville, N.B. 
Fredericton, N.B. 


Lennoxville, Que. 
Montreal, Que. 
Montreal, Que. 
Montreal, Que. 
Montreal, Que. 
Quebec, Que. 
Montreal, Que. 
Quebec, Que. 


Sherbrooke, Que. 


St. Catharines, Ont. 
Ottawa, Ont. 
Thunder Bay, Ont. 
Sudbury, Ont. 
Hamilton, Ont. 
Toronto, Ont. 
Kingston, Ont. 
Kingston, Ont. 
Toronto, Ont. 
Peterborough, Ont. 
Guelph, Ont. 


University of Ottawa 
University of Toronto 
University of Waterloo 
University of Western Ontario 
University of Windsor 
Waterloo Lutheran University 
York University 


Manitoba 

Brandon University 
University of Manitoba 
University of Winnipeg 


Saskatchewan 

University of Saskatchewan 
(Regina) 

University of Saskatchewan 
(Saskatoon) 


Alberta 

University of Alberta 
University of Calgary 
University of Lethbridge 


British Columbia 

Notre Dame University 
Simon Fraser University 
University of British Columbia 
University of Victoria 


Ottawa, Ont. 
Toronto, Ont. 
Waterloo, Ont. 
London, Ont. 
Windsor, Ont. 
Waterloo, Ont. 
Toronto, Ont. 


Brandon, Man. 
Winnipeg, Man. 
Winnipeg, Man. 


Regina, Sask. 


Saskatoon, Sask. 


Edmonton, Alta. 
Calgary, Alta. 
Lethbridge, Alta. 


Nelson, B.C. 
Burnaby, B.C. 
Vancouver, B.C. 
Victoria, B.C. 


11 


12 


List of 
Community 
Colleges 


The following is a complete list of community colleges 
in Canada as found in the Tables of Studies at the end 
of each major section of this publication. The purpose 
of this list is to enable the reader to identify and locate 
each institution. 


Prince Edward Island 
Holland College 


New Brunswick 
New Brunswick Institute of Technology 
Saint John Institute of Technology 


Nova Scotia 

Nova Scotia Agricultural College 

Nova Scotia Eastern Institute of Technology 
Nova Scotia Institute of Technology 

Nova Scotia Land Survey Institute 
Southwest Community College 


Newfoundland 

College of Fisheries, Navigation, Marine 
Engineering and Electronics 

College of Trades and Technology 


Quebec 

Ahuntsic CEGEP 

Andre Laurendeau CEGEP 
Bois de Boulogne CEGEP 
Champlain CEGEP 
Chicoutimi CEGEP 

Céte Nord CEGEP 
Dawson CEGEP 

Edouard- Montpetit CEGEP 
Francois Xavier Garneau CEGEP 
Gaspé CEGEP 

Hull CEGEP 

John Abbot CEGEP 
Joliette CEGEP 
Jonquiére CEGEP 

La Pocatiére CEGEP 
Lévis-Lauzon CEGEP 
Limoilou CEGEP 
Lionel-Groulx CEGEP 
Maisonneuve CEGEP 
Matane CEGEP 
Montmorency CEGEP 
Rimouski CEGEP 
Riviére-du-Loup CEGEP 
Rosemont CEGEP 
Rouyn-Noranda CEGEP 
Ste-Foy CEGEP 
St-Hyacinthe CEGEP 


Charlottetown, P.E.|I. 


Moncton, N.B. 


Saint John, N.B. 


Truro, N.S. 

Sydney, N.S. 
Halifax, N.S. 
Laurencetown, N.S. 
Metaghan, N.S. 


St. John’s, Nfld. 
St. John’s, Nfld. 


Montreal 353, Que. 
LaSalle 650, Que. 
Montreal 355, Que. 


Lennoxville and St. Lambert, Que. 


Chicoutimi, Que. 

Baie Comeau and Sept Iles, Que. 

Montreal 215, Que. 

Longueuil, Que. 

Quebec 6, Que. 

Gaspé, Que. 

Hull, Que. 

Montreal 215, Que. 

Joliette, Que. 

Jonquiére, Que. 

La Pocatiére, Que. 

Lauzon, Que. 

Quebec 3, Que. 

Ste-Thérése-de-Blainville, Que. 

Montreal 406, Que. 

Matane, Que. 

Ville de Laval, Que. 

Rimouski, Que. 

Riviére-du-Loup, Que. 

Montreal 408, Que. 

Rouyn, Que. 

Quebec 10, Que. 

St-Hyacinthe, Drummondville, 
and Tracy, Que. 


Abbreviations used in 
Tables of Study 


Holland 


N.B.1.T. 
Sh 


N.S.A.C. 
NESE 
N.SAMT 

N: SANS 22 
Southwest 


G.F.N Mie LE: 
C20 shele 


Ahuntsic 

Andre Laurendeau 
Bois de Boulogne 
Champlain 
Chicoutimi . 

Céte Nord 
Dawson 
Edouard-Montpetit 
Francois X. Garneau 
Gaspé 

Hull 

John Abbot 
Joliette 

Jonquiére 

La Pocatiére 
Lévis-Lauzon 
Limoilou 
Lionel-Groulx 
Maisonneuve 
Matane 
Montmorency 
Rimouski 
Riviere-du-Loup 
Rosemont 
Rouyn-Noranda 
Ste-Foy 


St-Hyacinthe 


St-Jean CEGEP 

St-Jér6me CEGEP 

St-Laurent CEGEP 
Salaberry-de-Valleyfield CEGEP 


Shawinigan CEGEP 

Sherbrooke CEGEP 

Thetford Mines CEGEP 

Trois-Rivieres CEGEP 

Vanier CEGEP 

Victoriaville CEGEP 

Vieux-Montréal CEGEP 

Institute of Marine Technology of Quebec 


Ontario 
Algonquin College 
Cambrian College 


Centennial College 
Conestoga College 
Confederation College 
Durham College 
Fanshawe College 
George-Brown College 
Georgian College 
Humber College 
Lakehead College 
Lambton College 
Loyalist College 
Mohawk College 
Niagara College 
Northern College 


Ryerson Polytechnical Institute 
St. Clair College 
St. Lawrence College 


Seneca College 
Sheridan College 


Sir Sandford Fleming College 


Centralia Agricultural College 
Kemptville Agricultural College 
New Liskeard Agricultural College 
Ridgetown Agricultural College 


Manitoba 
Assiniboine College 
Keewatin College 
Red River College 


St-Jean, Que. 
St-Jérd6me, Que. 
Montreal 379, Que. 
Valleyfield, Que. 


Shawinigan, Que. 
Sherbrooke and Granby, Que. 
Thetford Mines, Que. 
Trois-Riviéres, Que. 

Montreal 379, Que. 
Victoriaville, Que. 

Montreal 129, Que. 

Quebec, Que. 


Ottawa, Pembrooke and Perth, Ont. 


North Bay, Sault Ste. Marie and 
Sudbury, Ont. 

Scarborough, Ont. 

Kitchener, Ont. 

Thunder Bay, Ont. 

Oshawa, Ont. 

London 32, Ont. 

Toronto 130, Ont. 

Barrie, Ont. 

Rexdale, Ont. 

Thunder Bay, Ont. 

Sarnia, Ont. 

Belleville, Ont. 

Hamilton 40, Ont. 

St. Catharines and Welland, Ont. 


Haileybury, Kirkland Lake, Porcupine 


and Timmins, Ont. 

Toronto, Ont. 

Chatham and Windsor 22, Ont. 

Brockville, Cornwall and Kingston, 
Ontario 

Willowdale 428, Ont. 

Brampton, Mississauga and 
Oakville, Ont. 

Cobourg, Lindsay and 
Peterborough, Ont. 

Huron Park, Ont. 

Kemptville, Ont. 

New Liskeard, Ont. 

Ridgetown, Ont. 


Brandon, Man. 
The Pas, Man. 
Winnipeg 23, Man. 
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St-Jean 
St-Jér6me 
St-Laurent 
Salaberry-de- 
Valleyfield 
Shawinigan 
Sherbrooke 
Thetford Mines 
Trois-Riviéres 
Vanier 
Victoriaville 
Vieux-Montréal 
1.T.M.Q. 


Algonquin 


Cambrian 
Centennial 
Conestoga 
Confederation 
Durham 
Fanshawe 
George-Brown 
Georgian 
Humber 
Lakehead 
Lambton 
Loyalist 
Mohawk 
Niagara 


Northern 
Ryerson 
St. Clair 


St. Lawrence 
Seneca 


Sheridan 


Sir S. Fleming 
Centralia 
Kemptville 
New Liskeard 
Ridgetown 


Assiniboine 
Keewatin 
Red River 
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Saskatchewan 
Institute of Applied Arts and Sciences 
Saskatchewan Technical Institute 


Alberta 
Camrose College 
Eastern Alberta College 


Eastern Alberta College 


Fairview Agricultural College 
Grande Prairie College 
Lethbridge Community College 
Medicine Hat College 

Mount Royal College 


Mount Royal College 
Mount Royal College 


Northern Alberta Institute of Technology 
Olds College 

Red Deer College 

Southern Alberta Institute of Technology 


British Columbia 

British Columbia Institute of Technology 
Capilano College 

Cariboo College 

Douglas College 

Malaspina College 

New Caledonia College 
Okanagan College 

Selkirk College 

Vancouver City College 
Vancouver School of Art 
Vancouver Vocational Institute 


Saskatoon 
Moose Jaw 


Camrose 
Lloydminster 


Vermilion 


Fairview 
Grande Prairie 
Lethbridge 
Medicine Hat 
Churchill Park 


Lincoln Park 
Old Sun 


Edmonton 18 
Olds 

Red Deer 
Calgary 41 


Burnaby 2 
West Vancouver 
Kamloops 


New Westminster 


Nanaimo 
Prince George 
Kelowna 
Castlegar 
Vancouver 
Vancouver 
Vancouver 


S.1.A.A.S. 
Sea lal: 


Camrose 
Eastern Alberta- 
Lloydminster 
Eastern Alberta- 

Vermilion 
Fairview 
Grande Prairie 
Lethbridge 
Medicine Hat 
Mount Royal- 

Churchill Park 
Mount Royal- 

Lincoln Park 
Mount Royal- 

Old Sun 
N.A.I.T. 

Olds 
Red Deer 
S:Ailen 


BGs 
Capilano 
Cariboo 
Douglas 
Malaspina 
New Caledonia 
Okanagan 
Selkirk 
VGC: 
V.S.A. 
VV 


Any comments or suggestions you might have to help improve this publication 
may be directed to: 


Career Outlook Section, 

Professional and Technical Occupations Division, 
Department of Manpower and Immigration, 
OTTAWA, K1A OJ9 (Ontario) 
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Accounting 


Generally speaking, accountants seek one of two 

actual career areas. They either enter private practice, 

in partnership with other accountants, taking care of 
the accounts of private firms on a contractual basis, or 
they find employment with firms large enough to 
warrant maintaining their own accounting departments. 
Accountants are, of course, hired by industry and by 
banks, investment firms, and trust companies. They 

are, in fact, found in almost every organization large 
enough to supervise its own financial records. 


Some Accounting graduates, following either a 
Master's or Doctoral degree, go into teaching at either 
the community college or university level. 


Public accounting Is basically concerned with convey- 
ing the results of business activity to shareholders, 
investors, statisticians, and governments. Management 
accounting is responsible for the internal quantitative 
information which all organizations need to control 
their operations and manage their resources effectively. 


A large number of students interested in becoming 
professional accountants register in Commerce (or at 
some universities, Business Administration) and, 

after receiving their basic degree, proceed to profes- 
sional accounting designations— Chartered Accountant 
(C.A.), Certified General Accountant (C.G.A.), or 
Registered Industrial Accountant (R.1.A.). In most 
cases, possessors of a Bachelor of Commerce degree 
complete their formal training in another two or three 
years. This would involve five years without a degree. 


Students entering a program of study in Accounting 
concentrate on auditing, finance, accounting eco- 
nomics, computers and systems, and the legal aspects 
of business. They also receive training in the be- 
havioural sciences, management principles and policies, 
and analysis and communication. An interesting 
recent development in the treatment of the Accounting 
program at the undergraduate level is the new require- 
ment of the Association of Certified General Account- 
ants, effective beginning in the 1972-73 academic 
year, that students must select a subject in the human- 
ities as one of their needed credits to graduate. This 

is in recognition of the broader needs of today’s 
accountant. 


Commerce and 
Business 


Undergraduate programs in Commerce and/or Business 
Administration prepare students for entrance into the 
world of business. Students are offered an insight 

into the problems faced by businessmen in managing 
their enterprises and in making the decisions essential 
to successful business operations. The program does 
not prepare students for specific jobs, but rather 
encourages them to develop a sound theoretical basis 
for analysing and solving business problems. 


Graduates find employment in business and industry 
as financial analysts, labour relations negotiators, and 
production schedule controllers. Commerce and 
Business Administration graduates can be found in 
administrative and managerial positions in banks, in all 
levels of government, in advertising agencies, in 

large wholesale and retail stores, and in manufacturing 
and financial firms. They may also pursue other careers 
such as secondary school teaching or proceed to 
advanced studies qualifying them for such professions 
as law, chartered accountancy, or university teaching. 


Commerce and Business Administration students 
obtain a broad, general education. Normally, univer- 
sities require that a large number of social science, 
humanities, and natural science courses be taken 
during the first two years of study in addition to a 
small number of preparatory courses in business 
(economic theory, statistics, mathematics, and account- 
ing). In the last two years of the four-year business 
program, a student is then well equipped to study 
particular business courses in accounting, finance, in- 
dustrial relations, law, management, marketing, 
organizational behaviour, production, and quantitative 
methods. 


The Master of Business Administration program is a 
professional course for university graduates who seek 
preparation for careers in business management and 
administration. The course of study is designed to 
develop the habits, skills, attitudes, and understanding 
essential for the management of business and ad- 
ministrative affairs, and to develop the student's 
capacity to identify and solve problems, to assume 
responsibility, and to communicate effectively. 


Hospital 


The hospital and health care administrator directs the 
hospital's activities, co-operating with specialized 
departments that perform administrative, maintenance, 
or professional services. To achieve the hospital’s 
objectives and follow established policies, the admin- 
istrator must co-ordinate the work of all hospital 
personnel—doctors, nurses, technicians, clerks, and 
engineers. These functions may also be performed in 
other types of health care facilities such as nursing 
homes, rehabilitation centres, and medical clinics. 


Graduates may fill positions with management con- 
sulting firms, or they may be employed as assistant 
administrators in hospitals, in health administration 
work for the government, in hospital insurance com- 
missions, in regional hospital and health care councils, 
government planning bodies, and in health care 
missions. 


Four universities in Canada— Montreal, Toronto, 
Ottawa, and Alberta—offer two-year graduate pro- 
grams in Hospital and Health Care Administration. 


Graduates are trained to administer financial and health 


care programs which will assist them in planning, 
organizing, directing, and controlling the human, 
material, and financial resources of a hospital or other 
health care institution. 


Curricula deal primarily with the social and economic 
aspects of health care, applying social science theory 
and method to administering a health service. Courses 
examine health service finance, health care economics, 
systems analysis, and resource allocation, as well as 
the distribution of disease, the supply and demand of 
medical goods and services, computers in health 
service agencies, health services, accounting, and 
public health administration. 


The actual requirements necessary for admission to 
these programs vary with each institution, and the 
graduate planning to register in one of these programs 
should examine the calendars carefully. 


Public 


Seven universities in Canada offer programs of study 
in Public Administration at all degree levels. In some 
cases, where the qualifications of the student con- 
cerned are somewhat different, certificates or diplomas 
are awarded. Students planning to enroll in an under- 
graduate program in Public Administration should 
ensure they have included economics, mathematics, 
history, and courses in the social sciences in their 
secondary school programs. However, entrance re- 
quirements often vary, depending on the institution, 
and students are advised to consult the registrar of the 
university concerned for detailed information re- 
garding this matter. 


Graduate programs in Public Administration are 
normally two-year courses for those already in pos- 
session of a general Bachelor's degree, and involve 
study in such areas as patterns of administrative, 
cultural, economic, and social structure, the use of 
economics to evaluate certain issues of public policy, 
and qualitative techniques. 


The goals pursued by government departments are 
matters of national policy, but the effectiveness of their 
activity depends primarily on the quality of admin- 
istrative leadership. There must be throughout the 
public service senior administrators of outstanding 
ability with a strong sense of purpose and a clear grasp 
of responsibilities. It is in such positions that a large 
proportion of Public Administration graduates find 
careers, beginning at the junior administrative officer 
level and working through to senior officer levels. 

The ever-increasing complexity of government today 
provides challenging career opportunities for graduates 
in Public Administration. 
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Secretarial Science 


As a career, secretarial science no longer limits a person 
to the role of an obscure typist. Today’s secretary 

may be involved in a wide range of activities, par- 
ticularly at the executive level. Employers are becoming 
increasingly dependent on secretaries for precise 
information, up-to-date correspondence, and the 
arrangement of meetings and conferences. Those 
secretaries with a general university education will be 
better prepared to accept responsibility and to cope 
with the general administration of an organization. 


In the past, courses of study in Secretarial Science 
were only two years in length and universities granted 
only a diploma. Now university programs are three 

to four years in length and lead to a Bachelor's degree 
in Secretarial Science. Curricula include courses in 
typing, stenography, and office methods and tech- 
niques. Students receive training in office equipment 
and a knowledge of legal, medical, and executive 
secretarial science. Instruction is also provided in the 
use of communication equipment such as teletypes. 
Some schools also balance their programs with courses 
in the humanities and social sciences covering such 
subjects as English, psychology, philosophy, lan- 
guages, sociology, and management. 


There is a growing trend to subdivide the discipline into 
records management and work processing indicating 
the move towards specialization within the area of 
study. 


Graduates of Secretarial Science may work in several 
areas, including business, industry, government, ora 
variety of international organizations. Graduates will be 
involved in the classification of information, the 
preparation of documents, correspondence, and up- 
dating agendas. Depending on the organization, a 
secretary may also be administrating and supervising 
clerical workers. 


A certain proportion of Secretarial Science graduates 
enter the teaching profession at the secondary school 
and community college level, and, following advanced 
training, in universities. 
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Anthropology 


Most anthropologists find careers in teaching and 
research in universities, colleges, and museums, but 
they are also employed by international agencies, 
research institutes, and industry. A graduate degree is 
usually required for these positions. Graduates with a 
Bachelor’s Degree may find their education in Anthro- 
pology useful in a related field such as social work, 
law, or teaching. 


Seven Canadian universities offer Doctoral programs in 
Anthropology, fifteen offer a Master’s program, and a 
large number provide undergraduate courses. The 
discipline has four major branches of study: cultural 
and social anthropology, physical anthropology, 
archaeology, and linguistics. 


Cultural and social anthropology deals with the origins, 
development, structure, and comparative study of 
man’s cultures in every place and time. The physical 
anthropologist is concerned primarily with man’s bio- 
logical make-up and his origin. 


Archaeology involves the excavation of sites of extinct 
cultures. Studying the artifacts of past cultures enables 
the anthropologist to reconstruct the living patterns of 
these groups and aids in determining how they have 
changed through time. 


Linguistics, as it relates to Anthropology, involves the 
total pattern of human communication, including body 
movement and gestures. Through the analysis of 
human expression, the linguist is able to construct the 
phonologies and grammars of non-written languages. 


A new field of interest closely related to Anthropology 
has resulted in a new course of study—Museology. 
Several schools of graduate studies, in conjunction 
with Museums now offer a Master of Museology 
Degree. Students with a B.A. (Honours) degree in 
fields related to museum work such as zoology, art and 
archaeology, European and Asian history, or geology 
are eligible for entrance to this graduate program, and 
are trained in a museum environment with courses 
conducted in museum laboratories and galleries. 


Graduates will be able to fill administrative, curatorial, 
and educational positions in museums, community 
arts centres, historical societies, and other cultural and 
educational institutions. 


Criminology 


Crime has been a growing concern of Western society. 
This new social awareness is reflected in our univer- 
sities, which are offering courses in both theoretical 
and applied criminology. As a university discipline 
Criminology relies heavily on research, which may be 
either theoretical (theory testing) or applied. The latter 
concentrates on the evaluation of the effectiveness of 
correctional services and of other parts of the criminal 
justice system, and it seeks solutions to other pressing 
problems in the prevention of crime and rehabilitation 
of the offender. 


Students in criminological research attempt to un- 
derstand, measure, and predict criminal behaviour. 
They learn techniques of statistical analysis, formulate 
and test hypotheses concerning crime and delin- 
quency, and assess current methods of adapting the 
criminal to normal social life. Study of correctional 
services has a more immediate practical application: 
the development of professional skills to promote 
change in individuals and in groups. A student of 
corrections learns the operations of the judicial and 
correctional system and the roles of other professionals 
within it, such as chaplains, educators, psychiatrists, 
psychologists, and social workers. 


Several universities in Canada offer programs in 
Criminology. These course are generally at the 
Master's level, with the exception of the University 

of Montreal, which also offers an undergraduate and 
a Doctoral program. The University of Ottawa special- 
izes in Applied Criminology. 


In all programs, courses in Criminology overlap with 
those of other disciplines, such as administration, 
criminal law, sociology, and psychology. There are 
courses in sociology of crime, problems of mental 
health, social psychology, legal and political organi- 
zation of society, theories of law and crime, and 
research methods. Students interested in research 
careers in correctional services and counselling and 
assessment methods, professional ethics, the use of 
community resources in the prevention and control 
of crime, and correctional administration and planning. 


Depending on the admission requirements of the 
university, a Master's degree requires five, two, or 
one year of study. No degree is required for admission 
to an undergraduate program that would eventually 
lead to a Master's degree. 


Depending on their program of study, graduates in 
Criminology may be employed in the offices of federal 
or provincial departments of justice, of the solicitor 
general, of correctional services, or they may be 
employed as probation officers, correctional coun- 
sellors in penitentiaries, or supervising parole officers. 
Others may become directors of treatment centres and 
special schools for juvenile delinquents, or they may 
work in the area of prevention or research. 


Economics 


Because economists have specialized training, they 
play a major role in the development of economic 
solutions and policies in private industry and in gov- 
ernment especially in the areas of education, resource 
development, rural and urban development, and man- 
power planning. The federal and provincial govern- 
ments absorb the largest number of graduates of this 
discipline. Other economists are employed by con- 
sulting firms and international agencies and many, 
following advanced studies, teach in community 
colleges and universities. 


Economists must acquire the skill and knowledge to 
enable them to predict changes in the economy and 
to suggest policies to solve economic problems. 
Economists are becoming increasingly involved in 
dealing with such problem areas as the development 
of Canada’s north, poverty, regional disparities, and 
urban and environmental problems. Their work is 
endlessly varied and Involves the analysis of the 
economic possibilities of a region, the study of an 
entire transportation system, or research into the im- 
plementation of agricultural policies in a specific area. 
The major fields of employment are in agriculture, 
finance, labour, trade and transportation. 


Most Canadian universities grant a Bachelor's degree 
in Economics and many offer programs of study 
leading to a Master's or a Doctoral degree. Students 
receive a sound background in the principles of 
economics, micro and macro economic theory, mone- 
tary economics, and economic statistics. Special - 
izations are offered in labour economics, international 
trade, money and banking, taxation, economic devel- 
opment, and economic history. Students entering 
Economics must realize major stress is on mathemat- 


ical analysis and economic theory. Persons considering 


entering the profession of economics should consider 
an Honors degree plus post graduate studies. 
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Industrial Relations 


Graduates of Industrial Relations must be able to cope 
with the wide range of problems presented by labour 
conflicts. They will be faced with such problems as 
automation, the continuing education of the skilled 
worker and technician, and employment security. 
Such problems are frequently related to social, politi- 
cal, administrative, and economic factors, and the 
graduate must have experience in all these areas to 
operate effectively. 


The work of professionals in industrial relations varies, 
depending on the organization with which they are 
associated. They may work on the preparation of wage 
policy or compile data for various negotiations. Ina 
labour conflict, they will work on problems of inter- 
pretation within the collective agreement and forward 
grievances for the side they represent. In smaller 
organizations, their duties will cover personnel man- 
agement, recruitment, labour and wage analysis, and 
personnel training. To work as a specialist in industrial 
relations, knowledge of all legislation that could con- 
ceivably affect employer-management relations is 
required. 


Professional associations and employer and employee 
unions engage industrial relations specialists as re- 
searchers, advisors, and negotiators. The federal 
public service also employs such graduates in research 
to formulate new avenues of negotiation and to 
prepare collective bargaining with union employees. 


Many universities across Canada offer programs of 
study in Industrial Relations at the undergraduate 
level, and several also confer Master’s and Doctoral 
degrees in this discipline. Curricula include courses in 
industrial sociology, political economics, mathematics, 
aspects of administration and organization, methods 
of social research, personnel management, and analy- 
tical methodology. Students also concentrate on 
labour relations, law and ethics of labour, collective 
bargaining, and social security. At the Master’s and 
Doctoral level, students are involved almost exclusively 
in research into such areas as chronic unemployment 
and labour relations in the public service. 


Political Science 


Political scientists study the political values of society, 
the organization of government, the process of policy 
making, and the implementation of policies and their 
effects. They also examine the organization and behav- 
iour of political parties and the political behaviour of 
individuals. Others concentrate on the relationship 
between states, focussing On questions such as peace 
and security. Still other political scientists study the 
administrative machinery of governments and the 
means of improving social conditions. All political 
scientists study theories of the state and of political 
and social justice. 


The Bachelor of Arts degree in Political Science 
provides a good stepping stone for specialization in 
another profession such as law, teaching, or govern- 
ment service. Students with a graduate degree in 
Political Science may fill positions in public relations, 
in municipal, provincial, or federal governments, or 
in the United Nations or other international organiza- 
tions, while others enter management consulting or 
community planning. 


Some graduates enter business or public adminis- 
tration, while others embark on a political career, either 
conducting research for political parties or entering 
the diplomatic field. Others are employed by news- 
papers, television, or radio as programmers or public 
affairs writers. Those Political Science graduates with 
a Doctoral degree may enter university teaching 
although this field is becoming highly competitive. 
New career opportunities for those with a Master's 
or Doctoral degree are beginning to open up in the 
community college system. 


A large number of universities across Canada offer 
courses of study in Political Science at all degree 
levels. These programs offer students a deeper under- 
standing of political developments, institutions, and 
current problems, through study in history of political 
thought, comparative political parties, political theory, 
the structure of international politics, intergovern- 
mental relations, and urban government and politics. 
Other courses may cover Southeast Asian or African 
government and politics, Marxist thought, and Cana- 
dian foreign policy. 


Psychology 


Psychology is the scientific examination of the be- 
haviour and experience of human and animal life. 
This includes the study of such mental phenomena as 
memory, attitudes, reasoning, and observable be- 
haviour such as speech, reaction times, and neuro- 
muscular reactions. 


Psychologists find employment in such diverse settings 
as factories, laboratories, universities, and nursery 
schools. Those with a Bachelor's or Master's degree 
may fill positions in correctional institutions or be 
involved in the areas of welfare or personnel work. 
Graduates with a Doctoral degree may be employed 

in university research or teaching, while others enter 
consultation, administration, or psychological services 
to groups and individuals. As well, psychologists with 
advanced training may embark on careers in clinical 
psychology, or they may work in hospitals and mental 
health clinics conducting tests, group therapy sessions, 
and treatment interviews. In most provinces, a grad- 
uate degree is necessary to practise or teach 
psychology. 


Schools hire psychologists to act as consultants on 
special education problems, guidance counselling, 
and student adjustment, while industry employs 
psychologists as personnel and management con- 
sultants. 


A degree in Psychology is also a foundation for further 
training in teaching, guidance counselling, social work, 
psychological testing, sociology, law, or medicine. 


Programs of study in Psychology at all degree levels 
are offered by a large number of universities across 
the country. These programs include courses in 
physiological psychology, learning, child psychology, 
social psychology, theories of personality, sensation, 
and perception motivation. 


Sociology 
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Sociology is a broad discipline involving the scientific 
study of the social behaviour of human beings. Socio- 
logists examine and analyse the development and 
growth of societies, from small social units to the 
sprawling industrial societies of today. They are con- 
cerned with problems of conformity and non-confor- 
mity, wealth, prestige, the distribution of power, 
deviance, and with such social problems as divorce, 
deliquency, drug addiction, or crime. 


Sociologists may enter several areas of employment. 
Many embark on careers in the field of education as 
researchers or teachers, while others become admin- 
istrators with welfare or research agencies. Graduates 
may be engaged as consulting sociologists expert on 
the facts and principles in specific fields. A number 

of sociologists are employed as advisors on criminology, 
racial prejudice, family and personality problems, 

and community development, while a few involve 
themselves in personnel work or market research. 


To be employed as professional sociologists, graduates 
must have sufficient advanced training in methodology 
and research which can be obtained only at the 
Master's or Doctoral level. Undergraduate majors in 
Sociology who complete a Bachelor’s degree have 
useful background preparation for such careers as 
social work, youth counselling, probation officer, city 
planning, and the ministry. 


Courses of study in Sociology at all degree levels are 
offered by a large number of universities across the 
country. These programs provide students with the 
major theoretical and historical perspectives in 
Sociology; as well as methods of investigation of social 
phenomena, socialization, group structure, principles of 
social organization, community structure, population, 
and social change. 


The discipline has branched out into a series of 
subfields, each a study of the relationship between 
individuals and particular social circumstances. The 
student might concentrate on such fields as urban 
communities, political behaviour, education, or the 
sociology of religion. 
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Education 


Modern society requires a great number of specialized 
services, especially those provided by the professions 
which require people with certain talents and training. 
The education field is one of these services and the 
people needed to staff this service are required to 
improve their training more and more each year. 


Education has several goals. It attempts to help man 
to understand himself and the world in which he lives, 
to acquire necessary intellectual skills and to develop 
his ability to contribute to the general welfare of 
society. Intense urbanization, modern technology, 
and mass communications are dictating new methods 
and techniques, fulfilling these educational goals and 
the promotion of independent thinking. 


The traditional grade system, particularly at the ele- 
mentary level, is gradually giving way to the continuous 
progress system. This kind of organization provides 
more opportunity for students to develop according 

to their abilities. Accordingly, advancement by subject 
promotion has been instituted in the continuous 
progress schools and is now becoming more wide- 
spread at the secondary level. As well, team teaching, 
with two or more teachers working with large groups 

of pupils using a variety of techniques including 
lectures, group discussions, individual study, and 
research, is offering a new encouragement to learning. 
The open area, or flexible area school is another in- 
teresting development which allows for more freedom 
of movement for children. This system relies upon the 
use of an information or resource centre where materials 
such as books, films, tapes, and recordings are easily 
accessible to facilitate group activities and discussions. 


The emphasis on bilingualism in Canada, coupled with 
the need for effective use of the communications 
media, is increasing the need for language laboratories 
in schools. The learning of a second language, par- 
ticularly French, often begins now in primary grades. 
A side effect of this emphasis is the option given 
students to study languages other than French and 
English. 


Enrolment in elementary schools in the year 1970-71 
increased by only one per cent over the previous year’s 
enrolment and in secondary schools by only four per 
cent. A drop of nearly one per cent in the number of 
children entering kindergarten took place that year, 

a significant change from the 11 per cent and the 14 
per cent increases in each of the previous five-year 
periods. This trend reflects the sharp drop in the birth 
rate which started in 1965 and will affect school 


enrolment throughout the predictable future. On the 
other hand, secondary school enrolment is still growing 
with students staying in school longer and more and 
more planning to go on to post-secondary institutions. 


Demands for teacher graduates at both the elementary 
and secondary school levels vary. There is evidence 

of a shortage of job opportunities, so that greater 
selectivity in the hiring of teachers will become more 
important. Because of these conditions students 
should attempt to develop their qualifications in the 
areas of particular need in the employment market. 
Teachers are needed in the physical sciences, while 
the supply of teachers of English and the social sciences 
appears to be adequate. The need for highly qualified 
teachers of French as a second language and for 
language laboratory technicians remains relatively 
high. Employment opportunities are also evident in 
certain speciality areas such as music, art, and various 
vocational subjects. A developing concern with early 
childhood education is creating a considerable need 
in this field. Similarly, concern for the individual child 
is creating many opportunities in the broader field of 
special education and in the development of specialist 
and remedial programs. Adult education is also pro- 
viding a growing field for teacher employment at both 
secondary and post-secondary school levels. However, 
needs will continue to vary from province to province 
and from one area to another within the provinces. 
Good employment opportunities are often to be found 
outside the main metropolitan and urban areas. 


More than two-thirds of the teacher training programs 
in Canada are given by faculties of education within 
the universities. The Bachelor of Education program 
for both elementary and secondary school teachers is 
the prevailing pattern. Universities also usually offer 

a one-year professional program for graduates of other 
faculties. As well, there are about a dozen teachers’ 
colleges in Canada which prepare elementary school 
teachers for diplomas after one or two years beyond 
secondary school graduation. These are gradually 
being replaced by the university programs. There are 

a few special programs for the training of teachers for 
certain vocational and occupational courses. 


Depending on interests and qualifications, graduates 
may choose to teach at any of the following levels: 
early childhood, elementary, secondary, community 
college, or university. Requirements for each of the 
above levels differ, varying from a teacher's college 
diploma to a Doctoral degree. In addition, specialist 
qualifications may be required in certain fields. 


Home Economics 


Nineteen universities in Canada provide programs of 
study in Home Economics, each attempting to furnish 
students with the ability to apply the biological, 
physical, and social sciences to aid people in meeting 
their needs for food, clothing, shelter, and personal 
development. Students receive instruction in fun- 
damentals of nutrition, food cost control systems, 
family resource management, biochemistry, biology, 
mathematics, and human development. Curricula also 
allow for specialization in such areas as clothing and 
textiles, housing and design, food science, and 
dietetics and nutrition. 


Graduates may also be employed by community 
welfare and government agencies to perform certain 
services and research duties. They are engaged as 
district home economists, extension specialists, and 
as specialists in family nutrition and finance. Some 
graduates of Home Economics enter the teaching 
profession, though a one-year course in Education is 
required in most provinces to qualify the graduate for 
a teaching position in a technological or regular 
secondary school. University teaching and research 
positions are available to those who have completed 
graduate studies. 


Home economists work in many other areas and 
perform numerous duties. They are involved in inter- 
preting the needs of homemakers for distributors and 
manufacturers and may perform public relations and 
promotional work for power corporations, magazines, 
newspapers, radio and television, and business firms. 
Those who have majored in textiles often become 
involved in the advertising, design, and merchandising 
of clothing and textiles. 


Certain universities require courses in biology, 
chemistry, physics, and mathematics for admission to 
their faculties of Home Economics. However, such 
requirements do vary between institutions, and 
detailed information is available at those schools of 
interest. 


Law 
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Lawyers may follow one of several types of careers. 
They may enter private practice, corporation practice, 
government service, or business. Although a few lawyers 
in private practice specialize in specific areas, the 
majority simply advise people of their legal rights and 
obligations. They provide assistance in such matters 

as real estate transactions, domestic relations, taxation, 
company law, estate-planning, contracts, and wills. 


Many large business corporations and insurance and 
trust companies are so continuously in need of legal 
advice that they maintain their own legal departments. 
The work done by corporation lawyers tends to be more 
specialized than the work done by lawyers in private 
practice. 


Some lawyers enter government service where they 
serve as Crown prosecutors representing the State in 
criminal and civil matters. They also draft legislation 
and advise the various branches of government on the 
administration of statutes and on a multitude of legal 
problems. Legally-trained personnel are also needed to 
staff the growing number of administrative boards 

and tribunals. 


A legal education may often serve as a stepping stone 
to an executive position in business particularly if it is 
combined with training in business administration, 
commerce, or finance. 


In Canada, 16 law schools offer a three-year Bachelor 
of Laws (LL.B.) degree. In general, the admission re- 
quirements are a prior university degree or at least the 
successful completion of two years of a university 
course. 


Law school curricula are moving into more optional 
courses of study. The first year of law studies is com- 
pulsory and includes such courses as criminal law and 
procedure, legal writing, contract law, and legal pro- 
cesses and remedies. However, the successive two 
years provide a considerable range of options in such 
fields as corporation, tax, and labour law. 


In order to practise law and be called to the Bar of a 
particular province, the graduate must apprentice with 

a practising lawyer for one year following the LL.B. 
degree. The graduate may also be required to take a Bar 
admission examination under the auspices of the law 
society of that province. 


32 


Library Science 


Librarians may seek careers in four main types of libra- 
ries: public, academic (university or college), elementary 
and secondary school, or special types such as those 
found in business and financial firms, government 
departments, industry, and radio and television stations. 


The work of librarians may be divided into two sections, 
The first is reader service through which the librarians 
and their support staff come in close association with the 
public. The second aspect is technical service which 
involves the supply and location of materials in the 
library and includes the ordering of books, periodicals, 
films, records, and other materials and the ensuing 
organization and cataloguing. Librarians may also be 
involved in the administration, research, policy making, 
and the development and coordination of library 
services. 


The increase in the number of library technicians now 
being trained at community colleges is proving of great 
assistance in relieving librarians of some of their duties. 
A number of universities in Canada offer courses of 
study in modern library complexes. The standard re- 
quirement for admission to university programs in 
Library Science is a Bachelor of Arts or a Bachelor of 
Science degree. All of the eight Canadian universities 
offering programs in Library Science grant the Master 
of Library Science (M.L.S.) degree on successful 
completion of a two-year course. The Bachelor of 
Library Science (B.L.S.) is a one-year course and is 
now offered only at two universities (in addition to their 
M.L.S. programs). The student interested in a career as 
a librarian should examine carefully the calendars of 
the university library schools. 


Recreation 


With the increases in available free time and higher 
standards of living, graduates in the field of Recreation 
are finding a wider range of employment opportunities 
open to them. 


The largest single employer by far is the municipal 
government, where recreation specialists promote and 
administer programs of a recreational nature and super- 
vise volunteer and paid personnel. University graduates 
in this field are required to assume the responsibilities 
associated with work at the director's level, which is of 
an executive-administrative nature, and involves direct- 
ing the activities of others in implementing planned 
programs of recreation and promoting public awareness 
of them. As well, Recreation graduates are hired by 
large industry, private clubs, and hotels and resorts to 
develop and maintain leisure time activities. 


Six universities in Canada offer undergraduate courses 
in Recreation leading to a degree. All of these institutions 
emphasize the importance of field experience along 
with classroom studies. Generally speaking, courses 
of study in Recreation include English, French, history, 
philosophy, psychology, mathematics, and geography. 
These supplement more specialized studies in the 
history and organization of recreation, community 
development and recreation, administration and public 
relations, methods and materials in sports, music, 
drama, arts and crafts, recreation and ageing, park 
management and administration, and organization of 
camping. 


Social Work 


Social workers are concerned with effecting change 
and preventing conditions that create social problems. 
They counsel and advise clients, help them to adapt to 
difficult situations, and if possible, try to prevent re- 
curring difficulties. 


Social workers are most frequently employed in govern- 
ment, particularly at the municipal level, where they 

are involved in public assistance, recreational programs, 
community development, vocational rehabilitation, or 
social planning. As well, they find employment with 
private agencies in family and child welfare, marriage 
counselling, or medical and psychiatric social work. 
Some enter private practice or the teaching profession 
in university schools of social work, or they may become 
advisors or consultants to governmental or private 
agencies. 


A number of universities across the country offer degree 
programs in Social Work, at both the Bachelor's and 
Master's degree levels. Students may go on to Doctoral 
studies at the University of Toronto, or they may enter 
McGill University or the University of Sherbrooke for a 
post-Master’s diploma in advanced practice. 


Curricula provide students in both the B.S.W. and 
M.S.W. programs with courses in such areas as human 
behaviour, social environment, social welfare policy, 
and social work methods and research. A social welfare, 
rehabilitation, or mental health agency usually pro- 
vides supervised practice in the field for the prospective 
social worker. 


Graduates with either a B.S.W. or an M.S.W. degree 
are admitted to the Canadian Association of Social 
Workers and to the various provincial associations. 
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Accounting 


Accounting is defined by the Canadian Institute of 
Chartered Accountants as ‘‘the process of analysing and 
systematically recording, in terms of money, business 
transactions and events which are, in part at least, of a 
financial nature, and of summarizing, reporting, and 
interpreting the results thereof’. The field of Accounting 
involves the development and operation of a system to 
provide information for decisions—a public information 
system for persons outside of the enterprise and a 
management information system for the enterprise 
managers. All organizations require such a system, 
whether they be neighbourhood grocery stores, 
churches, large international companies, or govern- 
ment. The accountant has primary responsibility for 
providing this information. 


Accounting programs are available in many community 
colleges and are two or three years in length. Some 
institutions offer Accounting as an option within the 
Business program. Persons undertaking Accountancy 
programs should have a good knowledge of English 
and mathematics. Courses of study in Accounting in- 
volve both theoretical and practical training and con- 


sider the latest technical advances made by automation. 


The student is introduced to the development of ac- 
counting principles and to the training required to 
maintain the accounting framework within a firm and 
can expect courses in business English, mathematics, 
economics, administration, accounting, accounting 
systems, management accounting, data processing 
systems, and programming. Emphasis is also placed on 
relating the science of Accounting to the automated 
accounting systems used in the compilation of ac- 
counting data. 


Graduates in Accounting may continue their studies to 
receive professional accounting designations such as 
Registered Industrial Accountant or Certified General 
Accountant. They may receive time credits towards 
their eventual professional status. 


Those graduates who immediately enter the labour 
force accept positions in banking, with public ac- 
countant firms, in middle management capacities with 
large and small retail and wholesale businesses, or as 
cost analysts with manufacturers. Graduates may also 
be employed in positions less concerned with Account- 
ing but where their specialized training assists them in 
solving the many problems they will encounter in the 
other operational functions of business. The federal 

and provincial governments, with their complex regula- 
tions and taxing systems, seek community college 
Accounting graduates for employment in the areas of 
financial management and taxation. Students wishing 


to enter the teaching profession within the community 
college system must have professional certification, 
and therefore an academic degree, along with several 
years’ practical business experience. 


Business 


Business Administration programs are offered to equip 
students with the fundamental tools and training to 
assist in an easy adaptation to working in the business 
world. The constant changes that take place, both 
technological and sociological, illustrate the need for 
young people who have the ability to assess situations, 
make decisions, communicate clearly, and supervise and 
work with others. Therefore, the different two- and 
three-year programs offered by community colleges in 
Business Administration should furnish a solid founda- 
tion on which students can rely in continuing their 
studies in business management principles. These 
courses provide the skills which graduates need to solve 
business problems and to offer the kind of social re- 
sponsibility demanded by the business community 
today. 


The program in Business Administration usually in- 
cludes both general subjects such as literature, psy- 
chology, government studies, and law, and studies 
relating directly to business— economics, data pro- 
cessing, accounting, business law, mathematics, and 
English. Specializations within the program are available 
at some colleges. These may include marketing, office 
administration, credit administration, administrative 
management, office and personnel management, ad- 
vertising, public relations, financial management, and 
data processing. These studies may take the form of 
discussions, simulation exercises, seminars, lectures, or 
case Studies. Practical, in-service training is also pro- 
vided in some areas, usually through government or 
industry. 


It is important to note that Business Administration 
graduates are rarely hired for a particular job. The train- 
ing they receive in the social sciences, coupled with 
the basic managerial skills and specializations, provide 
a flexibility that enable them to accept responsibility 
and adapt quickly to changing conditions. 


A number of graduates are employed as management 
trainees in junior administrative positions, in manu- 
facturing and financial firms, transportation and com- 
munication industries, wholesale and retail stores, and 
in institutions of all types. In larger companies, em- 
ployment may be found in any one of four managerial 
categories. In personnel, graduates are responsible for 
the selection, co-ordination, and direction of employees; 
in commercial firms, they are instrumental in the buy- 
ing of materials for processing and selling; in technical 
production, they are responsible for the efficient pro- 
duction of goods and services, and, in the financial 
area, they may direct the raising, utilizing, and con- 
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trolling of the monetary capital. Graduates are found in 
almost every area of business enterprise and in most 
government departments. 


Computer 
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Computers can handle vast amounts of complex in- 
formation with amazing speed and accuracy. Through 
scientific data processing, computers solve problems 
and store huge masses of information for future use. 

In order to ensure the effective utilization of computers, 
people properly trained in Computing Science Tech- 
nology are needed. 


The very rapid growth in the complexity and flexibility 
of computers has made them more utilization-oriented 
and less engineering-oriented. This has served to split 
the original single concept of computer work into two 
streams— Computing Science and Electronic Tech- 
nology. Data Processing, no longer simply a branch of 
business administration, and Computer Science, no 
longer just a branch of engineering or applied science, 
have now combined into a unified but diverse field. 


Many community colleges offer two- or three-year 
programs in Computer Technology. Some, like Algon- 
quin in Ottawa, have programs dealing with both ap- 
proaches to Computer Studies. Others offer courses in 
Data Processing as an option within a general Business 
Administration program. As preparation for this type of 
program, the student should ensure mastery of English 
and mathematics at the secondary school level. Once 
enrolled in this program of study, the student will take 
courses in mathematics, physics, statistics, accounting, 
and English in support of the major subjects in data 
processing—computer fundamentals, unit record sys- 
tems, Job control, computer operating systems, and 
computer programming principles. 

Students of Electronic Technology gain a knowledge 
of electrical and electronic theory and circuiting and 
wiring as applied to computers. 


Such graduates assist in the construction of computers 
as well as performing such mechanical duties as main- 
tenance and repair. Those students who are more in- 
clined towards business should follow a program of 
study in Data Processing. In this course, data processing 
principles are presented along with general business 
subjects. 


Graduates find employment in data centres doing active 
programming, software maintenance, and documenta- 
tion. Some may find work in an engineering or process 
control environment. The common pattern of advance- 
ment is computer operator, to programmer trainee or 
junior programmer, to senior programmer, to program- 
mer-analyst, to systems analyst, and ultimately to 


supervisory and management positions. Business, in- 
dustry, and government are continually finding new 
fields for computer application. 


Hospitality 


The hospitality industry in Canada is growing very 
rapidly. The increasing amount of leisure time, the con- 
stant improvement in transportation systems, and the 
high standard of living are helping to generate a healthy 
growth in the hotel, motel, and restaurant industry. New 
facilities are constantly being built while those already 
established are being renovated and expanded to meet 
the demand. 


Courses of study in this field are available in two- or 
three-year programs offered at several community col- 
leges in Canada. The purpose of the Hotel, Motel, and 
Restaurant Management program is to prepare young 
men and women for middle management and super- 
visory positions in the food and hospitality industry. 
There are no specific subject prerequisites, but business 
or commerce-oriented subjects in secondary school 
would be good preparation for the candidate. Programs 
in this area include courses that involve business prin- 
ciples as well as English, accounting, business law, 
economics, front-office procedures, and human rela- 
tions. Other courses in food production are also avail- 
able, such as food theory, dining room service, kitchen 
management, and food service. Generally, training in- 
cludes all phases of management, food services, and 
related fields pertaining to the operation of hotels, 
motels, resorts, and restaurants. Some institutions offer 
courses in this field as options in the final year of Busi- 
ness Administration programs. 


New developments in the field are illustrated by the 
growing need for people with some background in 
computer training. Increasingly, hotels are using com- 
puterized integrated reservation services and comput- 
erized systems of accounting. Also, the growing use of 
“convenience” foods and new equipment is generally 
improving and facilitating meal preparation. 


The graduate can find work either at the front office 
desk, constantly coming in contact with the people to 
be served, or in less public or office areas such as ac- 
counting sections or in food purchasing. Many grad- 
uates also find employment in supervisory and manage- 
ment jobs in such organizations as chain restaurant 
operations, industrial catering, department store restau- 
rants, and the private club business as catering or as- 
sistant managers. Those who aspire to top management 
positions will need experience in both public and office 
functions to accompany their training. The combining 
of both practical experience and training may ensure the 
graduate’s eligibility for certification as a vocational 
teacher in Ontario's secondary schools. 


Insurance 
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In our society, one that encourages private enterprise 
and ownership, there is a need for safeguards to protect 
each person's property. One of the most effective of 
these means of protection is insurance. There are two 
basic types of insurance—life insurance and property 

or liability insurance. Life insurance policies can take the 
form of annuities, funds, or other types of benefits, 
while liability insurance protects policy holders from 
financial losses they might incur through accident, fire, 
theft, or other hazard. 


Courses of study in the insurance field are developed in 
co-operation with the Insurance Institute of Canada. 
Several community colleges offer either two- or three- 
year courses in Insurance Administration. Upon com- 
pletion of the course of study and following one year of 
practical experience, the graduate may apply for quali- 
fication as an Associate of the Insurance Institute of 
Canada. 


Programs in Insurance Administration consist of a 
general academic consideration of the field coupled 
with, in some colleges, practical, on-the-job training. 
Students with a good grounding in English and basic 
mathematics at the secondary school level are best 
suited for this program. Areas considered in the course 
of study include business philosophy and techniques, 
marketing, and the various aspects of general insurance. 
The student will be offered courses in accounting, 
English, communications, in liability, casualty, and life 
insurance, and in insurance and administrative ac- 
counting. The purpose of such a program is to provide 
specialized knowledge in the theory, principles, and 
practice of general insurance as applied to the various 
areas of the field, along with other business-oriented 
subjects. 


Graduates in Insurance Administration are well prepared 
for supervisory positions in the insurance industry. Em- 
ployment may be found in sales or customer service, 
management and administration, or in insurance 
specialty occupations such as claims examiner, ad- 
juster, underwriter, or company marketing representa- 
tive. In conjunction with representative insurance com- 
panies, agents, brokers, and claims adjusters, some 
colleges offer assistance to graduates in securing a 
position in the industry. Most graduates demonstrating 
an aptitude for administration and showing success in 
their work are placed in trainee programs available in 
many firms. 


Graduates of this program are in demand by domestic 
and international insurance brokers, companies, and 
insurance agencies. 
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Marketing 


Marketing and Retailing involve a series of steps de- 
signed to effectively distribute a product. Marketing 
researchers investigate a product's use and the probable 
demand for it. Sales promotion specialists develop 
attractive packaging and store displays, and endorse- 
ments and favourable comments are sought by public 
relations people. Sales managers plan its introduction 
and set quotas and assignments for sales personnel, and 
the product is then made available to the public. All 
these people, each equally important in the successful 
distribution of a product, utilize marketing and retailing 
principles. 


To prepare for such a wide variety of career possibilities, 
students are offered two- and three-year programs in 
this field in a large number of Canadian community 
colleges. Merchandising and management skills are 
developed through courses in marketing research, 
marketing management, retail buying and promotion, 
consumer and industrial marketing, and advertising 
concepts. As well, courses in advertising, layout design, 
store selling, and display develop the promotional in- 
stincts of students. Some colleges consider Marketing 
and Retailing as a final year option in their Business 
program. 


Graduates are involved in planning, management, buy- 
ing, selling, advertising, window display work, distri- 
bution, or record-keeping in department or food stores 
and in wholesale organizations. 


Municipal 


Assessors hold one of the most important positions in 
municipal administration as the values they place on 
real property determine not only the total taxable 
resources of the municipal corporation, but also the 
share of municipal taxes each property owner must 
bear. In addition, since they deal directly with the 
public, they are a vital communications link between 
the citizens and their municipal government. 


Several community colleges in Canada offer courses of 
study in Municipal Administration Assessment, gen- 
erally two years in length. These courses of study equip 
students with the skills, training, and practical ex- 
perience necessary for effective property assessment. 
Students receive instruction in such areas as business 
statistics, public administration, the fundamentals of 
economics, and the mathematics of finance. Curricula 
also include courses in assessment management, 
micro-economics, property evaluation, municipal ad- 
ministration, and urban economics. The prospective 
assessor may also elect English and communication 
options at some schools. 


Upon enrollment at some community colleges, the 
student will be eligible for a probationary assessment 
licence issued by the Department of Municipal Affairs. 
The licence entitles the holder to practise as an assessor 
during vacation periods. Graduates will qualify for 
associate membership in the Institute of Municipal 
Assessors, and, on completion of one year of field 
training and experience, will become candidates for 
full membership in the Institute, receive a regular 
assessor's licence, and be eligible to use the profes- 
sional title, M.1.M.A. 


Personnel 


The personnel department is a valuable section of any 
business or organization as it is responsible for the 
employees, a business’ most important asset. The 
function of this section in today’s business is a con- 
sulting one in that the personnel specialist, through 
research and guidance, assists management in 
diagnosing their people problems. Such problems in- 
clude lack of motivation, ineffectual organizational 
climate, turnover, absenteeism, high grievance rates, 
and poor morale. In some cases, the personnel 
specialist must recommend restructuring of jobs to 
suit the abilities and personalities of individuals. 

The personnel section is also responsible for health, 
safety, selection of employees, designing training pro- 
grams to suit the needs of the organization, developing 
communication systems, handling grievances and 
discipline problems, assisting in labour relations, and 
ensuring good employee benefits and services. 


Community colleges offer two- and three-year courses 
in Personnel Management. These courses provide the 
student with a professional understanding of the new 
technical theories and activities in the field of per- 
sonnel management. This is done through the com- 
bined use of academic knowledge and technological 
tools such as mathematics and data processing. 


Students wishing to enter this program should study 
business-oriented subjects at the secondary school 
level. However, of equal importance is the need to 
engage in extra-curricular activities to develop the 
potential for working with different types of people in 
various situations. Included in this program is the 

study of business and commercial subjects as well as 
psychology, sociology, economics, personnel manage- 
ment, and industrial and labour relations. Courses 

such as industrial and labour relations deal with 
management-labour relations and general interrelation- 
ships of individuals. In the three-year program, the 

first two years usually deal with general courses in 
business practice as well as courses in communications 
and the social sciences. The third year considers more 
specialized courses in personnel management. 


Community college graduates in Personnel Manage- 
ment may find employment in business, industry, trade 
unions, public organizations, and government. These 
graduates are being hired for work in personnel ad- 


ministration, labour administration, and public relations. 


More and more today, employers are realizing the 
need for maintaining the best interests of those who 
work for them. In order to work at maximum efficiency, 
organizations must ensure that all matters concerning 


personnel are being dealt with by properly trained 
people who can work for both employer and 
employee. This growing concern over employee 
relations indicates that opportunities in the field will 
continue to grow. 
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Secretarial Science 
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All areas of work depend upon secretaries to perform 
routine office duties, prepare correspondence memos, 
keep files of past projects, make appointments, and 
receive callers. Industry, business, government, 
education, and the professions all demand competent 
men and women to fill secretarial positions to the point 
where some eventually perform the duties usually 
associated with the level of executive assistant. This is 
especially true today when the use of business ma- 
chines expedites the completion of daily routine tasks. 


Secretarial Science programs, which are offered at 
many community colleges, are designed for graduates 
of arts and science courses at the secondary school 
level. Most are of two or three years’ duration, although 
some one-year courses are available in general 
Secretarial Arts. Courses considered in these programs 
include business administration, stenography, typing, 
English composition, business law, transcription, 

and data processing. These are offered in conjunction 
with more general studies in psychology, economics, 
and English literature. The effective combination of 
these courses with an exhibition of good judgment, 
efficient work habits, and a pleasing personality will 
ensure rapid promotion for anyone entering the fields 
of medicine, law, science, publishing, radio, adver- 
tising, or research as a secretary. 


The program offered at Ryerson, Toronto, includes a 
course of study for any student wishing to eventually 
become an instructor in Secretarial Science. Some 
colleges offer courses intended to produce bilingual 
secretaries. There are also several specializations avail- 
able within the programs offered at other colleges. 
Three of those most frequently available are medical, 
legal, and executive, usually available to the student 
upon completion of the first year. 


Medical secretaries are employed in all hospitals, 
medical clinics, sanitoriums, and nursing homes, and 
by many doctors in private practice. In a hospital, 

the secretary may work under an administrator or a 
doctor. Work in a doctor's office may involve being 

a secretary, a receptionist, a bookkeeper, and an 
assistant. Therefore, constant exposure to the medical 
environment demands that the secretary be familiar 
with the many facets of the profession. After one year 
of training in the general skills of Secretarial Science, 
the student may take courses in medical office 
practices, medical science, and the operation of medical 
office equipment. 


Students specializing in Legal Secretarial receive 
training that prepares them for employment in an 


organization's legal department or as secretary to an 
individual attorney or in a law firm. Along with a 
general knowledge in Secretarial Science, the graduate 
must be aware of standards applicable to a law office 
and can expect such duties as taking dictation of 
reports, legal documents, and speeches, acting as 
receptionist, maintaining financial records, composing 
letters, and organizing office social affairs. To enable 
the graduate to perform these functions, courses in- 
clude legal office practice, legal shorthand, and 
principles and interpretation of the law. At times, a 
secretary may be required to attend courtroom trials 
or act as research assistant to lawyers. 


The executive secretary today is really considered to be 
an executive assistant because of the increasing duties 
and responsibilities being assigned. The graduate 

must be able to display initiative, exercise judgment, 
and apply office skills without direct supervision. 

At times the executive secretary relieves a superior of 
minor executive duties. 


Graduates specializing in this field within a Secretarial 
Science program in a community college will have 
received instruction in other general subjects as well as 
specific secretarial courses. This will expand the 
secretary's general knowledge making for a much more 
competent and interesting employee. 


Whether the graduate is a product of a one-year 
general Secretarial Arts program or a more detailed 
three-year specialization course, employment is avail- 
able in both public and private organizations. 
Graduates of general courses tend to find work in 
manufacturing firms, government, educational institu- 
tions, insurance companies, and banks, while those 
having more specialization are employed by profes- 
sional people. 
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Social — 
Services | 


Community menos 


The new concepts in education and standards of living 
in North America have demanded that we look at new 
areas of social service. These services to society allow 
people to use their increased free time more enjoyably, 


running of small local libraries law enforcemen and. 


ahs 


free time created aby automation, the ch ter work 


corrections and the HAldab lenin of new, all Ss 


demand. vous neODIe who are S\cokina for car ers in 
the field of public service may wish to examine these 
areas in much detail. Perhaps, for instance, a young 
athlete would be interested in taking training ina par- 
ticular field of interest. Recreation provides another. way, 
to use such talents for organizing, coaching, and ad- eee 
ministering in those service areas of ede 


Young eeonle interested i in Helping or + eoehing the. a 
very young can examine the field of Early Childhood » 
Training. The first degree program in this field has 
begun this year at Ryerson Polytechnical Institute. 


Libraries used to be considered as strictly information 
sources in major centres but now they also provide 
leisure time reading material for small communities. 
People interested in reading and the language of their 
own regions may consider Library Technology. 


All of these services are expanding quickly and the 
development of courses is equally rapid. A serious 
student should investigate carefully this possible career 
direction. 
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Early Childhood 
Education 


There is an increasing emphasis on the importance of 
the pre-school years in determining a child's future life. 
To this end, the early childhood education facilities such 
as day care centres, pre-kindergartens, and nursery 
schools are being designed to reinforce the home in- 
fluence by providing organized programs involving 
experiences, play materials, and guidance which will 
encourage healthy growth and development. 


In order to meet the need for teachers for these facilities, 
a number of community colleges offer two- and three- 
year programs in Early Childhood Education. These 
programs prepare graduates for positions in camps, 
child care institutions, community centres, community 
nursery schools, day care centres, pre-kindergartens, 
and some schools for special education. This is done 
through studies of child development, child guidance, 
research, family life, pre-school training methods, 
sociology, psychology, and philosophy. Practical 
teaching in the various pre-school settings is part of 
such a program. 


For graduates of the two-year programs, certain prov- 
inces offer opportunities for some specialized training 
within the Department of Education summer school 
courses for the preparation of teachers of retarded 
children. Early Childhood Education graduates who 
meet teachers’ college admission requirements may 
also enter regular teaching preparation courses. 


In general, graduates in this field may be employed in 

community, private, and co-operative nursery schools, 
day nurseries, hospital playrooms, and centres for dis- 
abled and retarded children. They also fill positions in 

day care and community centres, schools for the deaf 

and blind, and in camps. 


The need for educating the ‘whole child” in our com- 
plex society has prompted a great deal of basic and 
applied research on the instruction process. Teaching 
situations standardized for all pupils are no longer desir- 
able. Today teachers are required to be more and more 
professional and to individualize the classroom program 
to allow for the wide range of differences between 
children’s problems, interests, and abilities. 


The work of the classroom teacher has expanded to 
the point of unexpected complexity, especially with 
the increased quantity of recordkeeping that is required. 
Educators and teachers themselves are aware of the 
growing necessity for changes in instructional pro- 
grams. One of these changes has been the use of a 
teaching assistant to relieve certified teachers of many 
time-consuming tasks, including supervisory and ad- 
ministrative work. Some schools have already appoint- 
ed teaching assistants or aides to help in a variety of 
ways—facilities supervision, clerical and administrative 
duties, as well as assisting in some skill and academic 
studies. 


Several community colleges in Canada offer courses 

of study in this field, designed to prepare graduates to 
effectively support the professional teacher. Courses of 
study are generally one or two years in length, but may 
vary depending on the institution. Students take a wide 
range courses including child development, com- 
munications, educational perspectives, and clerical 
skills. Instruction may also cover such aspects as re- 
creation, audio-visual techniques, arts and crafts, 
school organization, and courses in social science and 
psychology. 


Students planning to enroll in such a course of study 
should be secondary school graduates. However, ad- 
mission requirements often vary, depending on the 
school. For detailed information regarding this matter, 
students should consult the admissions officer or the 
calendar of the community college concerned. 


The work done by a teaching assistant in a given school 
depends upon the needs of the school and the quali- 
fications of the applicant. The teaching assistant may 
function as a monitor; as a technical aide, who pos- 
sesses special skills such as the ability to play the piano 
or to type; as an instructional assistant, who helps the 
teacher directly with classroom instruction, or asa 
library assistant. 


Law Enforcement 


Most law enforcement officers are employed by the 
government on either the federal, provincial, or muni- 
cipal level. There may be said to be two basic areas 
within this general field—police science and correc- 
tions. In addition to public employment, there are also 
private firms engaged in investigative and protective 
service work, as well as industrial security. This includes 
store protection, residence and plant security, and 
private investigation conducted on a contract basis. In 
short, employment in the law enforcement field can 
mean a variety of assignments both public and private, 
some highly specialized, and many with duties most 
familiar to citizens such as patrolling streets and pro- 
tecting lives and property. 


Several community colleges across Canada offer pro- 
grams of study in Law Enforcement and Police Ser- 
vices, varying from one to three years in length. Curri- 
cula include courses in the evolution of law, psychol- 
ogy, criminal offence and procedure, social psychology, 
corrections theory, and political science. Students also 
receive instruction in crime and delinquency, traffic 
and provincial statutes, private investigation, commer- 
cial and industrial security, and methods of identifica- 
tion. Studies are also provided with options in English, 
liberal studies, and communications. 


To meet community college entrance requirements, 
students should have secondary school graduation or 
mature student status. However, admission standards 
do vary, and students are advised to consult the ad- 
missions officer of the community college concerned 
for specific information. 


A career in law enforcement is most challenging in 
today’s complex society. Opportunity in law enforce- 
ment exists in the various local police forces, the armed 
forces, the Royal Canadian Mounted Police, industry, 
and in other areas. The R.C.M.P. starting salaries are a 
good gauge as to the salary level a graduate may ex- 
pect. Most employers apply certain standards such as a 
minimum height, maximum and minimum weight, the 
absence of a criminal record, possession of a driver's 
licence, and possibly even the ability to swim. The area 
of corrections is not as restricting and may accept 
people with records, or those who do not meet the 
same rigorous requirements. Young persons interested 
in working with people and in improving society will 
find a career in law enforcement ultimately satisfying. 


Library 


The growing need for school and public libraries and 
the vast increase in research being done in virtually all 
fields is creating a demand for library personnel at all 
levels, especially at that of library technician. These 
highly skilled people are required as technical assistants 
to professional librarians. They perform various duties 
such as record keeping, filing, reshelving books, pro- 
cessing book orders, and generally assisting patrons in 
locating books and information. 


A number of community colleges offer two-year pro- 
grams in Library Services. In preparation for such a 
program, students should develop written and oral 
communication skills while in secondary school. Typing 
would also be beneficial to anyone wishing to pursue 
this type of program. In addition to this, prospective 
students of Library Services should be patient and have 
an aptitude for detail work and the ability to get along 
with the public. 


Programs in Library Services prepare the student not 
only for work with books, pamphlets, and periodicals 
but also in the latest audio-visual techniques such as 
records, tapes, film, and computer discs. The program 
includes such courses as mathematics, economics, 
human geography, English, social science, history, and 
typing. Students also receive intensive training in 
library technology, which includes courses in records 
and procedures, principles of communication, and 
screen education. The course presentation emphasizes 
the philosophy of Library Services to help the student 
acquire knowledge in the functions and sciences of 
libraries and to obtain the ability to apply standard 
library tools, methods, and procedures to particular 
libraries. Some programs include specializations dealing 
with a certain aspect of Library Services, such as busi- 
ness administration and data processing. To supple- 
ment these programs, students are encouraged to work 
in libraries between semesters. 


Graduates may find work in various types of libraries 
including public, government, industrial, elementary, 
secondary, or post-secondary school, or other informa- 
tion centres. Work is available in the cataloguing or 
order departments of university and college libraries, in 
the circulation departments or book mobiles of public 
libraries, or in other technical areas within a library 
system. The graduate may also supervise a clerical staff 
or other technicians. With the continuing growth of 
library systems, it is likely that the demand for graduates 
in Library Services will continue to exceed the supply 
in a field that is both important and rewarding. 
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Recreation 


Recreation workers help people to enjoy and use their 
leisure time constructively by organizing individual and 
group activities and by administering physical, social, 
and cultural programs. Since available leisure time is 
increasing very rapidly in our technological age, there 
is a growing need for properly trained people in the 
field of recreation. For this reason, about 15 community 
colleges, over half of which are in Ontario, offer one-, 
two-, or three-year courses in Recreation Technology. 


Personal aptitude is of prime importance for those en- 
tering this field of study from secondary school. Can- 
didates should have an interest in and good relation- 
ships with other people as well as a certain dedication 
to their service. Among the courses students will take 
are English, political science, activity skills, applied 
group dynamics, recreation administration procedures, 
language and communication, small group interaction, 
philosophy of leisure, human relations, and physical 
education. So that students may learn first hand the 
fundamentals of recreation, opportunities for field ex- 
perience are included in the course of study. The aim 
of these programs is to blend basic academic subjects, 
professional courses, skill laboratories, and field work 
into a functional course of study. 


Graduates may find work with private organizations 
within the community, such as large industry, private 
clubs, or hotels and resorts. However, by far the largest 
single employer of Recreation Technology graduates is 
the municipal government. These graduates are usually 
employed at the level of supervisor and are required to 
assist in the promotion and administration of programs, 
the supervision of paid and volunteer personnel, and _ 
the recommendations for staffing requirements. As well, 
graduates may train personnel, demonstrate leadership 
skills, and introduce new programs to the staff. They 
may also participate in community meetings, organiza- 
tional planning, and institutional recreation. 


There are currently about 150 students enrolled in 
Recreation courses in community colleges across the 
country. In Ontario, where about two thirds of the 
institutions are located, the provincial Department of 
Education has limited the enrolment of new students 
each year to 25 per institution on the basis of a survey 
of the labour market. 


The need for graduates is to an extent potential rather 
than existing. Such factors as the shortening of the 
work week and the increase in the uses of technology 
and automation have made municipalities even more 
aware of the situation and of the future need for people 


trained in Recreation. Therefore, as the community 
idea develops and the facilities of the school system 
are gradually integrated with those of recreation de- 
partments in providing programs of free-time activity 
for the general public, municipalities will become even 
more the prime source of employment in this disci- 
pline. 


Welfare 


More than 30 community colleges across the country 
offer courses of study in Social Welfare Services, 
usually two or three years in length. These programs 

are designed to equip graduates with the ability to assist 
individuals and communities in adapting to the com- 
plexities of modern daily life. Social welfare workers, 
employed with governmental and private agencies, 
serve the community as case, mental health, and 
recreation aides, and as community organization 
workers and child-care assistants. 


Curricula provide students with courses in the be- 
havioural sciences and the humanities to furnish them 
with an understanding of human action and motivation. 
They also obtain a sound background in the theory 
and practice of social service work, the administration 
it entails, and the functioning of welfare programs at 
various levels of government. Other courses cover such 
areas aS Communications, politics and government, 
modern marriage, and English. In addition to lectures 
and classroom study, fieldwork is provided with public 
welfare departments or social agencies in the com- 
munity. 


Most social welfare workers find employment in 
federal, provincial, municipal, and private social service 
agencies, particularly in the fields of health, correctional 
and rehabilitative services, and welfare. They also 
become involved in vocational, occupational, personnel, 
and leisure-time counselling in community develop- 
ment organizations, child-care centres, institutes for the 
mentally or physically handicapped, local drop-in 
centres, and homes for the aged. 
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